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1 PROFESSIONAL COM PETENC!ES

a)Knowledge about the rules and

regulations

b)Ability to take the responsibilities

c)Abilities to learn new assignment

2 QUATITY OF WORK

a)Ability to maintain files/records

b)Accuracy and speed of work

c)Neatness

d)Completion of the task in time
../

e)Team spirit

3 PERSONAL CHARACTERISTICS

Regularity

Punctuality
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